A 組：國際英文應用組  課程
97下學期課程
	跨文化商務溝通

	訓練學生了解跨文化溝通本質及理論；對於國際文化有更深的認識；培養跨文化溝通能力和技巧。修畢本課程之學生應能：

· 了解文化衝突的緣由
· 在與人溝通時有高度的文化覺識
· 與外籍人士交談時能適時適地表達個人意見並能顧及他人感受
· 能與外籍人士交流並分享台灣文化。 


	新聞採訪與寫作(實體)

	訓練學生基本新聞英語寫作能力。


EL003. Journalism: Reporting and Writing [新聞採訪與寫作]

3 credits 
Ms. Jennifer Hsiang

For Sophomores and above; juniors priority

Course Description

This course is designed to acquaint the students with the basic skills in the writing and reporting of journalistic English. 

We will cover basic acknowledge about the principles of writing news in English, the difference between normal composition writing & news writing, writing lead paragraph, writing body of the news. In addition, information collecting (interviewing skills), feature and in-depth / investigative reporting, and other specialized reporting will be included since junior reporters may be assigned to cover the news which media is short of staff. Therefore I will provide guidelines for writing about weather & disaster news, sport news, police & fire news, crime & court news, business news. Students are expected to practice writing news in the classroom and in home.

Students who perform well in the class and show their potential in writing good news stories will be recommended to the news media who have established internship program with our department including China News Agency (中央通訊社), China Post (中國郵報), China News (中國時報), United News (聯合報), ICRT, FTV (民視).

Text Book: Teacher’s PowerPoint Files + supplemental handouts

Grading Scale:

Oral Presentation 
20% 

Homework Assignment (individual)
30% 

  Midterm exam 
20%

  Final exam
30%

Class Schedule

(Exact dates will be given after campus calendar is available.)

	Week
	Date
	Focus of Learning
	Assignments

	1
	
	Orientation
	

	2
	
	What is “Journalistic Writing” 
	

	3
	
	Lead paragraph 
	V

	4
	
	Interviewing 
	

	5
	
	Body of the news
	V

	6
	
	Weather & Disasters
	V

	7
	
	Midterm
	

	8
	
	Midterm Review
	

	9
	
	Features
	V

	10
	
	In-Depth & Investigative Report
	

	11
	
	Sports News  
	V

	12
	
	Police & Fire News
	

	13
	
	Government News
	V

	14
	
	Business News & Specialties
	

	15
	
	Writing a Broadcast News 
	

	16
	
	News release & Press conference
	V

	17
	
	The Ethics & Fairness
	

	18
	
	Final Exam
	


96暑期課程
	英文商務書信寫作(網) AIEDL


	1） 教授不同英文商業信件的書寫﹐提供同學不同書信範例﹐以便模擬學習；

2） 改進同學的英語文法正確性﹐以使溝通的文字清晰。修畢本課程之學生應能
· 用齊頭式(block-style)格式書寫正式英文書信；

· 了解商業書信的組成元素；

· 用不同文體書寫不同狀況信件；

· 改善文法和增進字彙。


97上學期課程
	商務溝通：口語溝通技巧(網) AIEDL


	你在工作中需要與客戶用英文溝通嗎？你想考多益英語(TOEIC)嗎？本課

1) 以多益測驗為學習題材，幫助學習者了解商務英文特性及商業情境；
2) 分析多益測驗之字彙、文法、聽力、閱讀題型及提供線上模擬測驗練習機制；

3) 探討商業語言溝通技巧，培養學生語文表達能力及組織能力。


	貿易英文書信寫作 (實體)

	根據教師 12 年在業界的經驗, 選擇了最常用到的貿易書信,解釋寫作背景,寫作重點,寫作技巧,寫作禮貌,寫作格式。.
1. e-mail Writing 商業電子郵件的寫作
2. Basic Business Writing Principles 貿易書信的寫作原則
3. Format of Letter & Envelope 貿易書信的正確格式   

4. Enquiry  詢問信函的寫作
5. Sales Letter 銷售信函的寫作
6. Complains 抱怨信函的寫作
7. How to Deal with Complains 如何回覆抱怨信函
8. Collection Letter 催收信函的寫作
9. Proposal Writing 建議書的寫作
10. Memo Writing 備忘錄的寫作
11. Employment Application 履歷表的寫作


	英翻中(實體)

	本課程為翻譯入門課程；兼顧翻譯實務和翻譯分析；

嘗試翻譯各種文體；如商務、文學、新聞、電影、科技等翻譯。

This course aims to provide students with a proper attitude and approach toward translation.  We want to cover the two meanings that the term translation encompasses.  We will focus on translation as a process and a product.  In other words, we aim not only to explore how a translator takes the English source text, analyzes it and then transfers it into a text in target language, Chinese, but also examine the translation work of various subjects and styles produced by the translator.
The translation will over various areas: business translation, film translation, journalistic translation, literary translation, and scientific and technical translation.  



