NOTE TAKING STRATEGIES
http://www.mnu.edu/mabee/kresge/note_taking.html
1. Before reading the course assignment, predict and record (write down) the questions you expect to be answered in the selection.

2. Look for answers to these questions as you read.

3. Write the answers in your notes.

4. Review your answers and notes after reading.

5. Record and learn new words.

6. Read the assigned selection before the lecture or class discussion.

7. Predict and record questions that you anticipate will be covered in class.

8. Listen for these predicted questions and record answers in your notes.

9. Understand the lecturer and discussion leader: What is his/her specific purpose? How is his/her material /questions related to previous discussions, readings, lectures? What principles is he/she trying to bring out?

10. Listen first, then write.

11. Take notes on ideas, not a verbatim version of words (not a word for word account).

12. Mentally visualize or reconstruct concepts and ideas in a personal way. Make a diagram, chart, figure, graph, etc. from the board and the text material.

13. Record/write all diagrams, illustrations, charts with a proper label to identify such drawings so you will know what it is supposed to be later.

14. Be systematic in note-taking, using the Cornell system, a two-column note-taking system, or something similar.

